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Searches
Entering the organization's property constitutes consent to searches and inspections. If an
individual is suspected of violating the drug-free workplace policy, he or she may be asked to
submit to a search or inspection at any time. Searches can-be-egnducted of lockers, desks and
work stations, and any company owned apsets.

Consequences
One of the goals of our drugtfree workplace program is to encoprage employees to voluntarily

seek help with alcohol and/or-drag-problems—Ihowever;anindividual violates the policy, the
consequences are serious.
In the case of applicants, if he or she violates the drug-free workplace policy, the offer of
employment can be withdrawn. The applicant may reapply after six months and must

successfully pass a pre-employment drug test.
If an employee violates the :Lolicy, he or she will be subject to progressive disciplinary action
and may be required to enter rehabilitation. An employee required to enter rehabilitation who
fails to successfully complete 1t"and/or repeatedly violates the policy will be terminated from

employment. Nothing in thi§ policy prehibits the mployee from being disciplined or
discharged for other violations and rmanc problems.

Assistance
Organization name recognizes that alcohol and drug abuse and addiction are treatable
illnesses. We also realize that early intervention and support improve the success of
rehabilitation. To support oyr emplo ce policy:
e Encourages employe€ d that they or their family
members may have a dru ol problem.
e Encourages employegs to utilize rces of qualified professionals in the
community to assess|the seriousness of suspected drug ¢r alcohol problems and identify
appropriate sources of hetp:
e Ensures the availability of a current list of quahified community professionals.

e Offers all employees and their ce with alcohol and drug
problems through th¢ Employ% Program (EAP).
e Allows the use of ac¢rued paid leave ing treatment for alcohol and other drug

problems.
Treatment for alcoholism and/or other drug use he covered by the employee
benefit plan. However, the ultimate fix i nstbility for recommended treatment

belongs to the employee.

Confidentiality
All information received by ree workplace program is
confidential communication. Acce 1mited to those who have a

legitimate need to know in comphance with relevant laws and management policies.
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Shared Responsibility
A safe and productive drug-free workplace is achieved through cooperation and shared
responsibility. Both employees and management have important roles to play.
All employees are required to_u.at_njport to work or be subjeettp duty while their ability to
perform job duties is impairgd due o on-|or off-guty use of alcghol or other drugs.
In addition, employees are ehcouraged to
e Be concerned about orking in a safe en\vironment.
e Use the Employee Apsistance Program.
e Report dangerous behavior to their Supervisor-
It is the supervisor's responsibility to:
e Inform employees of the drug-free workplace policy.
e Observe employee performance.
e Investigate reports of dangerous practices.
e Document negative changes-and-problemsin-performance.
e Counsel employees as to ormance improvement.
e Refer employees to the Employee Assistance Program.

e Clearly state consequences violatjons.

Communication
Communicating our drug-frée wor p ace po 1cy supervisors and employees is critical to
our success. To ensure all emple i mjupporting our drug-free
workplace program:
e All employees will receive a written O

e The policy will be reviewed in orientatiesn sessions with new employees.
e The policy and assista safety meetings.
e All employees will r¢ceive a i plly with their paychecks.

e Employee education about the dangers of alco ol anddiug use and the availability of
help will be provided to all employee
e Every supervisor wilj

i ilfTeceive training to help hi
with alcohol and other drug p

her recognize and manage employees

IX: , have read and-agree to abide by the Drug-Free Workplace
Policy Agreement. T understand t%le CWOH of employment.
Signature: :

Witness:
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